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GUIDELINES FOR PREPARATION OF FINAL REPORTS

FOR PMC-FUNDED RESEARCH PROJECTS

Researchers are required to submit the following materials within three months of concluding PMC-funded research projects in both electronic and hardcopy format: 

I. Final Report (Journal publications and/or student theses are also acceptable)

a. Statement of the problem

b. Methodology

c. Analysis of data 

d. Findings 

e. Policy and/or practice implications

f. National/international linkages related to research project
g. Designation of research and policy key words 


II. Executive Summary ( 3 page maximum)

Along with the full report (or acceptable substitute), researchers are required to produce a maximum three-page summary, which is to include key findings and policy implications. The report and summaries are to describe the research findings, conclusions and methodology as well as - and in a substantive manner - the policy issue that the research addresses and the implications of the report for policy and/or practice.
 

This summary is a key component of the knowledge translation requirements for Phase III. 
III. Updated Abstract including results (250 words)

IV. Publications

Listing of any current or future publications emanating from the grant, including: articles published in academic journals; books and book chapters; conference papers and presentations; student theses; media reports; curriculum; videos, etc.

V. List of Students

Listing of all students who worked on the project including names; level of academic study (e.g. M.A. or Ph.D.); academic discipline; and title of thesis if data were used from the PMC-funded project.
VI. Student Theses

Copies of all theses produced by students emanating from PMC-funded research should be forwarded to the Prairie Metropolis Centre (electronic copies are preferred or unbound copies that can be duplicated and forwarded to the Metropolis Project Team in Ottawa).  Distribution will be subject to embargos arising from university thesis regulations and copyrights.

VII. Budget Statement (“Grants in Aid of Research Statement of Account,” or Form 300 is to be forwarded to the Prairie Metropolis Centre by the Financial Services Department of the Principal Investigator’s university).

A copy of the final report, once accepted, will be uploaded to the Centre’s web site and a second copy will be deposited in the PMC Reference Library at the administrative centre at the University of Alberta.  The Prairie Metropolis Centre will also ensure a copy is forwarded to the Metropolis Project Team.   

The Metropolis Project Team will be responsible for translating all summaries into English or French.  

All reports, publications, products and events that receive support from the Prairie Metropolis Centre shall acknowledge the support of the Metropolis Project as well as that of the Prairie Metropolis Centre.  The foregoing is not intended to exclude other acknowledgements.

